	Gardening leader - Volunteer Onboarding Checklist

	Onboarding step
	Notes/Links to Resources
	Completed?

	Is everything in place? 
	Please see the "Preparing to start a gardening group checklist"
	

	Point of contact/Supervisor
	Establish who the point of contact in the parish will be for this volunteer. This could be the incumbent/ a PCC member.
	

	Advertise the role
	Please see the Gardening Volunteer Role Description Template.
 
For assistance with this step, contact: volunteers@dioceseofbristol.org
	

	Gather applicant contact details 
	This is so you can arrange interviews. Store this information securely and delete the details of anyone you don't end up recruiting.
	

	Initial chat
	[bookmark: _Int_wOe7SXNu]1. Please see the Gardening Volunteer Role Description Template for guidance
 2. Discuss availability & commitment levels
 3. Ask about any health issues/disability/allergy/medications in case of emergency or reasonable adjustments
 4. Show them around: This should include the building, break room, toilets, fire exits, garden, and gardening equipment storage.
 5. Conduct a health and safety briefing: Please see the training handouts.
	

	Volunteer Agreement
	Please see the Volunteer Agreement Template
 
Do you need one for this role? The volunteer agreement would need to be seen and agreed to by regular volunteers but would not be necessary for one-off helpers.
	

	DBS & References
	This will only be needed if vulnerable groups are involved.
	

	Safeguarding
	If the gardening group will come into contact with children e.g. a school group, they should have knowledge of safeguarding. 

Contact the Diocese Safeguarding team for any assistance or advice when it comes to safeguarding: safeguarding@bristoldiocese.org 
	

	Show them around
	This should include the building, break room, toilets, fire exits, garden, and gardening equipment storage and where the activity will take place.
	

	Training
	Hazelnut Community Farm offer training for those linking gardening / eco-activities and faith
 https://hazelnutcommunityfarm.com/potting-shed-course
	

	
	
	



