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Purpose
The purpose of this policy is to set out the support provisions in place when employees are faced with personal loss and grief.

Scope
This policy applies to all employees of the Church/PCC and does not form part of the contract of employment; any changes will be shared with employees. 

General Principles
Employees are entitled different types of bereavement leave:
· Parental bereavement leave is if a child has died or been stillborn after 24 weeks of pregnancy, and you or your partner:
· Are their parent or foster parent
· Have had the child placed with you for adoption (whether by a UK adoption agency or from overseas)
· Are their intended parent under a surrogacy arrangement
· Are the natural parent of a child who has since been adopted by someone else, and there is a court order allowing you or your partner to have contact with the child or 
· Look after the child in your own home, other than as a paid carer, and have done so for at least four weeks (a parent "in fact"). 
· Bereavement leave is following the death of an immediate or close relative
· Pregnancy loss leave is flowing the miscarriage, ectopic pregnancy or failed IVF implantation

Parental Bereavement Leave and Pay
Parental bereavement leave can be one week, two consecutive weeks, or two separate weeks. It can be taken at any time during the first 56 weeks after the child’s death. 

In addition, paid/unpaid compassionate leave may be available at our discretion, please speak to your line manager if you require further time off in addition to parental bereavement leave

You may qualify for statutory parental bereavement pay (SPBP) during parental bereavement leave if: 
· You have at least 26 weeks' continuous employment ending on the Saturday before the child died
· You earn at least the lower earnings limit for class 1 national insurance contributions.

SPBP is only payable in respect of whole weeks of leave, at the same rate as statutory paternity pay. The rate is set by the government each tax year. 

All employees are entitled to full pay during [the first week of] parental bereavement leave OR You will qualify for full pay during [the first week of] parental bereavement leave if you have [two OR [NUMBER]] years' service]. This includes any statutory parental bereavement pay that may be payable [for that week].

For salaried employees, full pay is based on your basic pay. For hourly paid employees, it is based on an average over a two-month period.

Bereavement Leave and Pay
In the event of a death involving either an immediate or close relative, it is appropriate to grant bereavement leave on compassionate grounds. The leave entitlement will be available to all employees regardless of length of employment, although the time off may vary as specified below:
· In the event of the death involving an immediate relative, (normally defined as a spouse, civil partner, long term partner, child, parent or sibling of the employee) up to 5 days paid/unpaid special leave may be granted to give time to make funeral arrangements.
· If a death involves a close relative (normally defined as a grandparent, niece, nephew, aunt/uncle) or is an immediate relative of a partner, up to 2 days paid/unpaid special leave may be granted.
· If the date of the funeral does not occur within the period of bereavement leave, then a further 1 day of paid/unpaid funeral leave will be granted.

Stillbirths, Neonatal Deaths, Adoptions and Surrogacy 
Entitlement to maternity leave and pay (see our Maternity Leave Policy) is not affected if your child has died or been stillborn. You can take maternity leave in addition to parental bereavement leave. 

You may be entitled to adoption leave and pay as a result of a child being placed with you for adoption, or because you are an intended parent under a surrogacy arrangement (see our Adoption Leave Policy). If the child has died or been stillborn, adoption leave entitlement runs for another eight weeks from the end of the week in which the child died (unless it would already have ended sooner). This is in addition to your right to parental bereavement leave. 

You may be entitled to paternity leave and pay as a result of the birth of a child (including a birth to a surrogate mother), or the placement of a child with you for adoption (see our Paternity Leave Policy). If your child has died or been stillborn, you can take paternity leave in addition to parental bereavement leave.

Additional Information
Employees will be required to notify their line manager as soon a practically possible, and this will be treated sensitively and confidentially. 

The line manager may work with the employee to arrange an optional phased return, flexible working arrangement, or make any necessary adjustment to the workload or schedule. 
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