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DIOCESAN BOARD OF FINANCE
Job Description and Person Specification

[bookmark: _Hlk114230455]
	JOB TITLE
	Community Engagement Enabler (Officer grade)

	LINE MANAGER
	Senior Church Buildings Officer

	SALARY
	£30,000 - £33,000 dependent on experience 

	HOURS
	35 hours (1.0fte)

	DURATION
	This is a fixed term contract for three years, commencing 01 July 2026 and ending 30 June 2029

	LOCATION 
	Diocesan Office, Hillside House, 1500 Parkway North, Stoke Gifford, Bristol, BS34 8YU
The expectation is for this role to be based at the diocesan office circa 2 days / week and working on site across the diocese or at home the remainder of the time.



	JOB SUMMARY

	The Community Support Enabler plays a key part in making the church buildings of the Diocese of Bristol useful as a social and community resource, building their future sustainability through an inclusive community-based approach. These buildings should be an asset both to worshipping communities and to wider society, and opportunities must be found to serve or support all local people within a parish with the mixed use of these buildings.




	KEY RELATIONSHIPS 

	· Property and Estates Directorate / Church Buildings Team
· Church of England: Incumbents, Archdeacons, Parochial Church Councils, Diocesan Secretary, Diocesan Advisory Committee Secretary and members, National Church Funding Network, National Cathedral and Church Buildings Division
· Community Organisations: Local Clubs, associations, charities and trusts, community leaders, volunteering organisations and individuals
· Public Sector: Local Authorities and LA Networks, regional NLHF and HE officers and wider funding organisations
· Local businesses and enterprise associations



SAFEGUARDING
The Diocese of Bristol is committed to safeguarding, safer recruiting practice and promoting the   welfare of children, young people and vulnerable adults and expect all staff and volunteers to share this commitment. 

	MAIN RESPONSIBILITIES 

	General Responsibilities

· Build relationships with Local Authorities, local businesses, charities, groups and other partners or organisations who might play a role in projects or events for mixed use of church buildings.
· Work alongside these organisations to promote the potential of church buildings (including sites if required) as community resources; to develop projects in parishes or at diocesan level that will enhance community use of church buildings and meet local needs; and to generate revenue.
· Lead community engagement workshops for PCCs, external stakeholders and local representatives, in carry out community auditing and mapping. Give presentations on approach and findings of community engagement.
· Assist PCCs in preparing building use and site audits.
· Ensure that data from the Diocesan Social Action Audit is incorporated into project proposals.
· Help PCCs and congregations to identify and maximise potential revenue and funding sources.
· Assist PCCs in navigating the legal requirements and processes for grant funding applications, as well as planning or other applications to adapt buildings sensitively for wider community use.
· Exploring with PCCs the short-, and longer-term vision and missional objectives of church buildings, including the potential for phasing of projects as part of a masterplan.
· Ensure accessibility and inclusivity is embedded throughout projects in order that proposed projects to the structure and fabric of church buildings are intrinsically linked to benefits of the church membership and the local community.
· In conjunction with various Diocesan teams, to assist PCCs in the preparation of project briefs.
· Identify local needs as regards community outreach and support, including work with the other members of the Church Buildings Team, and colleagues within the other Diocesan Support Services teams, to identify churches in need of particular support.
· Develop strategic approaches for the improved conservation and increased use of historic places of worship, helping to establish these buildings and identify opportunities in the priorities of partner organisations and the local community.
· Identify and prepare case studies of projects, including contribution to web-based resources for parishes.
· Provide update reports as part of Church Buildings Team workstream within the Diocesan ‘Transforming Church Together’ (TCT) Strategy, also relating to Focussed Support Initiative (FSI) and Priorities Community Network (PCN) projects respectively.
· Attend the Church Buildings Working Group (operational) and Church Buildings Steering Group (strategic), including TCT Project and Programme Boards as necessary.


	Other
· To undertake other duties as may be reasonably required.
· The post-holder will need to occasionally travel within the diocese and be available to attend events outside normal working hours on a “time off in lieu” basis.



	PERSON SPECIFICATION
To enable us to shortlist in a fair and unbiased way it is helpful if you provide us with sufficient information to demonstrate how your skills and experiences meet or exceed the criteria outlined in the vacancy description.


	Attributes
	Essential 
	Desirable 

	Experience 
	· Experience of managing community-led projects and fundraising in general.
· Ability to develop and implement strategic plans and drive income generation.
· An understanding of the built environment/historic buildings/conservation sector, and how historic buildings can be adapted for community use.

	· Experience of NLHF funded projects and funding sources for listed places of worship.
· An understanding of the context of church buildings, their history and development.



	Education/ Qualifications 
	· No specific education or qualifications required – extensive project / site-led skills-based experience essential

	

	Skills / Ability 
	· Ability to work collaboratively.
· Effective communicator; able to listen, converse and influence in a range of situations from one to-one, to large gatherings.
· Ability to write clear and concise written reports with recommendations.
· Able to inspire the confidence of the clergy and parish committees.
· Proficient and effective use of technology, with good working knowledge of Office, M365.

	· Demonstrable professionalism and sensitivity in communications.


	Personal 
	· The ability to work collaboratively as part of a team sharing learning and ideas, including with volunteers.
· Strongly proactive, with the ability to manage multiple projects simultaneously and work autonomously to prioritise and meet deadlines.
· Professional manner and positive attitude.
· Respectful and comfortable with the Christian ethos and objectives that underpin our work.
· Willingness to travel regularly, widely and flexibly in both the rural and the urban parts of the diocese. A current driving license is essential.
· Willingness to work outside normal office hours, as some work in the evenings and at week-ends will be core to the effectiveness of the role.
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