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How to book a Safeguarding Training session for your Parish
The Church of England takes the safeguarding of everyone within the life of the church seriously. As such Church of England policy is that everyone who works with vulnerable people (children or adults) within church, or has responsibility for those that do; must attend appropriate safeguarding training at least every 3 years. 
It is the responsibility of the PCC or equivalent leadership group to ensure that they arrange appropriate training for their staff and volunteers. The Diocese of Bristol supports this by making available trainers to deliver the modules. Please note that most trainers are volunteers. They have stepped forward to take on this important role and as such the support of parishes using their services is required to manage the booking and administration of the course. It is important that trainers’ time is used efficiently and as such there is a minimum number for a training session. The Diocese can arrange for trainers to deliver the C1 or the S1 training course (please refer to our training brochure for more details: https://www.bristol.anglican.org/documents/safeguarding-training-brochure/ )
Before booking a C1 or S1 session for your parish please consider the following:

· Complete the booking form and email to safeguarding@bristoldiocese.org
· The Safeguarding team will contact trainers and then confirm to the parish contact person the date and time booked and trainer name.

· The parish contact person is responsible for advertising the course, taking bookings, ensuring all required arrangements are in place and recording who has attended the training. 
· The parish contact person should liaise with attendees prior to the session to identify any accessibility needs and ensure this is shared with the trainer. Common needs are an audio loop, printed training material and venue layout.
· Training courses should have a minimum of 10 participants and a maximum of 25. If more people need to attend the course it is advisable to book a second, later date.

· The training session will take 2 ½ hours. Please also factor in time for coffee on arrival if you intend to offer it and a short comfort break. The latest evening start time should be 7.15pm
· The venue for the session must be available for access by the trainer 1 hour before the session starts for set-up. The parish contact must be available to support this.
If you have less than 10 participants, consider booking them onto a neighbouring parish’s course or running a joint session with other local churches. 

· C1 Safeguarding Foundation Parish session Booking Form

Parish Contact Name: 
Parish Contact Role:
Parish Contact Telephone and Email:

Name and Address of Church:

Name and Address of Training Venue (inc Postcode):

Dates and start times requested: (please give 3 potential dates to enable a trainer to be identified):
I am/am not  (delete as appropriate) able to offer spaces for participants from other parishes. Those wishing to book should contact:  
Does the venue have available:

Parking?     If no: where will trainer park?


 FORMCHECKBOX 



Audio system, microphone and hearing loop?   

 FORMCHECKBOX 

Projector?    






 FORMCHECKBOX 

Screen?      






 FORMCHECKBOX 

Adequate seating (seats cannot be provided by trainers) 
 FORMCHECKBOX 

Name of person available to open/close building and assist trainer with setting up audio/visual equipment (this person must be familiar with using the system). Name/role/ contact details: (a phone number must be given in case of difficulty)

Name of person available to take a register of participants, provide information on fire procedure, provide refreshments and remain throughout the session to support participants. Name/ role/ contact details (Note: The session will not run without person available to fulfil this role) 

Please return this form to : Safeguarding@bristoldiocese.org
Diocese of Bristol 
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