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Please ensure that you have read and understood the following before giving your consent by signing where relevant.

What information is held about you?

The Bristol Diocesan Board of Finance, via the central support services of the Diocesan Office, holds names, addresses/contact details (including email addresses and telephone numbers etc), dates of birth (where applicable), appointment and role details and such other data as are required to maintain the Diocesan Database. This will also include information in respect of membership of Boards, Committees and other networks. 
For what purposes is this information held?

A to maintain a record of appointment(s)/role(s), contact details, and other key data, to facilitate diocesan communication with “diocesan contacts” by diocesan staff/officers;
B 1) to make available contact data relating to an individual’s appointment/role in response to phone/email enquiries and to include an entry for them in the Diocesan Directory in printed form;
2) to make available contact data relating to an individual’s appointment/role via an entry for them in the Diocesan Directory online (secure & via subscription); 

C to enable occasional use by related organisations or partners of the Diocese of Bristol that may be of interest to Diocesan contacts.

Consent?
We trust that most individuals will be content with the purposes described in A, B1, B2 and C above, although it is their right to opt out of B1, B2 or C if they so wish, which should be indicated next to the relevant data.
It should however be noted that you will remain a "diocesan contact", even if you no longer hold an appointment and role but remain within the diocese, until a written request has been made to remove you from our system. Any consent given within this form can be withdrawn at any time and until withdrawn will remain in force and will be used for any appointment(s)/role that you may have or “diocesan contact” circulations until that time of withdrawal.
It should also be noted that we consider carefully all requests from other organisations for information described in C, and we decline most requests. However, we may approve requests where we consider that the material to be sent out would be of general use or interest to you.  We will never sell/give this information as a general mailing list to outside organisations. 
By opting out you may miss out on information about useful resource material. 

Complaints?

If you have any complaints about the processing of data by the Bristol DBF you should, in the first instance, contact:

Ms Lynette Cox

Church House

23 Great George Street

Bristol

BS1 5QZ

Tel: 0117 906 0100, Email: lynette.cox@bristoldiocese.org

You may also make a complaint direct to the Office of the Information Commissioner, for which details can be found on their website: www.ico.gov.uk or via their helpline 0303 123 1113.
Reviews

The Bristol DBF keeps its collection and storage of data under review, including this privacy notice, to ensure that it is up-to-date and accurate.
	New Officer
	
	Existing Officer 
	

	Data Change 
	
	Additional Info 
	


Please use CAPITAL LETTERS when completing this form. 

	Role(s) 


	

	Title
	

	Christian Name
	

	Preferred name (if different)
	

	Surname
	

	Please note: The above, i.e. your role and name, will be included in any printed or online directory, unless you explicitly request its exclusion.


	Please complete the relevant sections and tick if you do not wish to be included in either a printed or online directory, as outlined below.

	B1
Do not make available this contact data relating to my appointment/role in response to phone/email enquiries and do not include this information in the Diocesan Directory (printed book)

	B2
Do not include my information in the Diocesan Directory online

	

	
	Type 
(home, mob, work etc)


	B1 (tick)
	B2 (tick)

	Address (1):


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Post Code:


	
	
	

	Address (2):


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Post Code:


	
	
	

	Telephone No (1):
	
	
	

	Telephone No (2):
	
	
	

	Telephone No (3):
	
	
	

	Email Address (1):
	
	
	

	Email Address (2):
	
	
	

	Email Address (3):
	
	
	

	

	C
	C (tick)

	I do not wish to receive occasional mailing by related organisations or partners
	

	

	Any consent given within this form can be withdrawn at any time and until withdrawn will remain in force and will be used for any appointment(s)/role(s) that you may have or “diocesan contact” circulations until that time of withdrawal or an updated consent form has been completed, signed and returned.

	Signature

Date

	

	Once complete, please return to: The Office Manager, Church House, 23 Great George St, Bristol, BS1 5QZ
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